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C. Use information from section B to identify level of risk for each hazard 
 

 
What are the 

Hazards? 
 

Who might be 
harmed and how 
the hazard could 

cause harm 

What are you 
already doing 

(Existing Controls) 

Risk 
Level 

Low/Med/ 
High 

What further actions 
are necessary 

Residual 
Risk 
Level 

Low/Med/ 
High 

 
Action: 

monitored by Paula Hearle 

 

Who When 

1 Staff and 
students with 
prior medical 
conditions, 
deemed as 
“Clinically 
extremely 
vulnerable” 
from infection 
by C-19. 
 
 
 
 

Staff and students 
with prescribed 
medical conditions 
and deemed 
previously as 
“clinically extremely 
vulnerable” (CEV) 
are more at risk of 
from C-19 effects. 

1. National shielding 
advice for all CEV 
adults and students 
will pause on 31st 
March 2021, subject 
to a continued 
decline in the rates 
of community 
transmission of 
coronavirus (COVID-
19).  

2. The small number of 
students who 
remain on the CEV 
shielded patient list 
should remain at 
home if advised by a 
clinical 
practionner/GP;  

3. Where a student is 
unable to attend 
school because they 
are complying with 
clinical and/or public 
health advice, there 
is an expectation 

 
 
5 x  3 = 15 
 
 

1. Staff and students in 
the most at risk 
categories, who are 
complying with clinical 
and/or public health 
advice in continuing to 
shield, must provide a 
copy of the DoH or 
GP’s notification letter 
for the Headteacher; 

2. Individual Risk 
Assessment to be 
discussed with 
individual CEV staff 
who wish to return to 
school from 1st April; 

3. Any other staff with 
concerns about return 
to work due to pre-
existing conditions, 
pregnancy or within 
BAME group should 
speak with the 
Headteacher; 

4. Staff and parents 
aware of the NHS ‘Test 

 
 
5 x  2  = 10 

 
 
All 

 
 
On-going 



that school will be 
able to immediately 
offer them access to 
remote education; 

4. CEV staff should 
continue to work 
from home, where 
possible;  

5. Clinically vulnerable 
(CV) staff can 
continue to attend 
school.  While in 
school, they must 
follow the system of 
controls to minimise 
the risks of 
transmission; 

6. A person (staff or 
students) who live 
with those who are 
CEV or CV can 
attend school but 
should maintain 
good prevention 
practice in school 
and at home; 

7. Pregnant women 
are in the ‘clinically 
vulnerable’ 
category and are 
advised to follow 
the relevant 
guidance available 
for clinically-

vulnerable people; 

and Trace’ process 
and responsibility to 
inform school 
management if they 
are advised to socially 
isolate for 14 days 
because of a contact 
alert. 

 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people


they should also 
refer to the 
specific guidance: 
https://www.gov.u
k/government/pub
lications/coronavir
us-covid-19-
advice-for-
pregnant-
employees/corona
virus-covid-19-
advice-for-
pregnant-
employees; school 
management are 
aware that 
pregnant 
women/students 
from 28 weeks’ 
gestation, or with 
underlying health 
conditions at any 
point of gestation, 
may be at greater 
risk of severe 
illness if they catch 
C-19; an individual 
Risk Assessment 
for NEM will be 
drawn up and  
reviewed 
fortnightly.  



2 Persons 
entering site 
with C-19 
symptoms 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Staff, students and 
others: 
Transmission of C-19 
to the school 
community 

1. Staff and students 
must not attend 
school if they have 
symptoms of C-19, 
or are self-isolating 
due to symptoms in 
their 
household/support 
bubble, or via 
receiving an alert 
from the NHS ‘test & 
trace’ process or 
they have had a 
positive PCR or LFD 
test; they must 
immediately cease 
to attend and not 
attend for at least 10 
days from the day 
after: the start of 
symptoms or the 
PCR or LFD test; 

2. School setting does 
not need to take 
staff and student 
temperatures every 
morning; 

3. Any member of staff 
who has provided 
close contact care to 
someone with 
symptoms, 
regardless of 
whether they are 
wearing PPE, and all 
other members of 

 
4  x  4 = 16 
 

1. Remind staff and 
parents that the 10 
full days self-isolation 
for persons displaying 
symptoms is still 
current; other 
household members 
still need to isolate 
for 10 days; 

2. The Headteacher 
should be informed of 
all changes to staff 
and student health. 

 
4  x  3 =12 

 
All 

 
On-going 



staff or students 
who have been in 
close contact with 
the person, do not 
need to go home to 
self-isolate, unless: 
the asymptomatic 
person subsequently 
tests positive; or 
they develop 
symptoms 
themselves (in which 
case they should 
immediately self-
isolate and arrange 
to have a test); or 
they are requested 
to do so by NHS Test 
and Trace or Public 
Health England 
(PHE) advice service 
or local health 
protection team; or 
they have tested 
positive from an LFD 
test as part of a 
community or 
worker programme. 

3 C-19 virus 
being 
accidentally 
brought onto 
the site. 
 
 
 

Staff, students and 
others: 
1. Transmission of 

C-19 to the 
school 
community; 

2. Some BAME  
students and 

1. Staff, students and 
parents/carers must 
be instructed on the 
process for 
removing face 
coverings safely: 
they must not touch 
the front of their 

 
4  x  2 = 8 

1. Minimise contact and 
mixing by altering, as 
much as possible, the 
environment: one-way 
movement system 
around school; use of 
outside doors to 
classrooms, where 

 
4  x  2 = 8 

 
Lead: HT 
All 

 
On-going 



 
 
 
 
 

staff members 
are statistically at 
higher risk. 

 

face covering during 
use, or when 
removing them; they 
must wash or 
sanitise their hands 
immediately on 
arrival (as is the case 
for all staff and 
students); if they 
change or dispose of 
their face covering 
during the school 
day, they must 
dispose of 
temporary face 
coverings in a 
covered bin or place 
reusable face 
coverings in a plastic 
bag they can take 
home with them, 
and then 
wash/sanitise their 
hands again before 
replacing their face 
covering; 

2. Antibacterial hand 
sanitiser used on 
arrival at school, at 
every lesson change-
over, return from 
breaks, and before 
and after eating 
food, ensuring that 
all parts of the hand 
are covered; 

possible; windows and 
doors to classrooms 
and in corridors kept 
open, where it is safe 
to do so, for improved 
ventilation and 
reduction in spread of 
the virus; do not allow 
students to close 
windows, without 
your permission; open 
windows in 
classrooms more fully 
during breaks to purge 
the air in the space; 
open high level 
windows in colder 
weather in preference 
to low level, to reduce 
draughts; allow some 
flexibility on uniform 
code, allowing 
students to wear 
outdoor clothing if the 
weather is particularly 
cold; all classrooms to 
use seating plans 
(SSIPs), including 
during tutor time, so 
that students use the 
same seat,  can be 
positioned apart, 
where possible, or 
seated side-by-side; all 
desks to face the 
front; teachers teach 



3. Washing hands 
more often than 
usual - for 20 
seconds with 
running water and 
soap and dry them 
thoroughly; 

4. Ensuring good 
respiratory hygiene - 
promote the ‘catch 
it, bin it, kill it’ 
approach, and 
encourage students 
to have a supply of 
tissues; 

5. Students and staff 
should be 
encouraged not to 
touch their mouth, 
eyes and nose; 

6. Cleaning frequently 
touched surfaces 
e.g. keyboards, 
desks, chairs, doors, 
sinks, toilets, light 
switches, bannisters, 
lids of bins more 
regularly than 
normal, using 
standard products, 
such as antibacterial 
wipes or sprays,  
detergents and 
bleach; all products 
have COSHH risk 
assessments; 

from the front at 2m 
distance, where 
possible, and teaching 
assistants support, as 
required, from 1-2m 
distance; See 
appendix for Effective 
Working practice for 
TAs guidance; staff 
can wear face 
coverings and  visors 
to enable them to 
carry out closer small 
group or 1:1 working; 
all unnecessary items 
should be stored, with 
surfaces left as clear 
as is practical, to 
facilitate easy 
cleaning;  each room 
will be equipped with 
two sets of hand 
sanitiser, antibacterial 
wipes or spray and 
paper towels, to 
facilitate the larger 
group sizes from 
September, a pedal 
bin and tissues (visit 
self-service station in 
the staffroom to 
restock, or ask the Site 
Manager as supplies 
run low); keep 
alcohol- based 
sanitisers away from 



7. Avoid sharing 
equipment; clean 
any shared 
equipment, or 
equipment required 
for practicals, 
immediately after 
use; 

8. In the school’s 
Reception area, 
glass barrier screen 
to be kept closed 
whilst dealing with 
visitors, and with 
students at the 
Student Reception;  

9. Notify parent/carers 
and contractors, 
where possible, that 
they should avoid 
coming onto school 
site; where this is 
necessary, visits 
outside school hours 
is the preferred 
option; a record is 
kept of all visitors 
via the Inventry 
system; 

10. Year groups to be 
kept together, and 
interactions with 
other students kept 
to a minimum; 
teaching assistants 
should be assigned 

direct heat/light – 
bottle labelled with 
flammable warning; 
where equipment has 
to be shared between 
classes/year groups 
(particularly in 
Science, Art, Tech 
subjects, PE, barre in 
Dance), it should be 
sanitised or washed 
before re-use, or 
rotated to allow the 
equipment to be left 
unused for a period of 
48 hours (72 hours for 
plastics); signage 
around school to 
remind students and 
staff of protective 
protocols; water 
fountains are taped 
off, with a sign to stop 
students using (they 
cannot be “turned off” 
for risk of legionella in 
dead-legs); Staffroom 
and admin areas have 
signs to remind staff 
about protocols of 
social-distancing and 
use of sanitiser and 
anti-bacterial cleaner;  

2. Cleaning carried out 
more frequently – 
following morning 



to work with 
children in specific 
year groups; in the 
unlikely event that 
this is not possible, 
and a TA crosses a 
year bubble, they 
must keep to 2m 
distance in the 
classroom and wear 
a face covering 
throughout;  
teachers and 
teaching assistants 
can operate across 
different classes and 
year groups in order 
to facilitate the 
delivery of the 
school timetable; 
they should try to 
keep to social-
distancing protocols 
as much as they can, 
ideally 2 metres 
from children and 
other adults; this 
makes it easier in 
the event of a 
positive case of C-19 
to identify those 
who may need to 
self-isolate, and 
keep that number as 
small as possible; 

break, lunchtime and 
at the end of the 
school day; this 
includes cleaning 
student and staff 
toilets, and frequently 
touched surfaces 
around school, such as 
door handles, 
bannisters, light 
switches; 

3. Changing rooms for PE 
and Dance – students 
to use hand sanitiser 
on arrival and when 
leaving the changing 
rooms; sanitisers are 
provided in wall-
mounted units; 
cleaning to include 
lunchtime as well as 
after-school; 

4. Face coverings - these 
should continue to be 
worn by staff, 
students and adult 
visitors in all 
communal areas 
inside the school 
building, where 2-
metre social 
distancing cannot be 
so effectively 
maintained, and when 
year-group bubbles 
are more prone to 



11. Students and 
teaching staff can 
take books and 
shared resources 
home, although 
unnecessary sharing 
should be avoided, 
especially if it does 
not contribute to 
student education 
and progress; 
individual and 
frequently used 
equipment, such as 
pens and pencils, 
should be the 
student’s own and 
not shared; 

12. Staff and students to 
be updated on 
safety protocols, and 
Behaviour for 
Learning Policy on 
their return to 
school during week 
of 8th March. 

13. School management 
will support the 
asymptomatic 
testing process, 
providing home LFD 
testing kits for those 
staff and students 
wishing to take 
twice weekly tests, 

inadvertent 
mixing.  From Monday 
8th March, face 
coverings should also 
be worn by adults and 
students in 
classrooms, as well as 
when moving around 
inside the school 
buildings, in the 
following areas: all 
corridors, staircases, 
toilet areas, the dining 
room (when not 
eating or drinking) and 
Reception. When in 
meetings with staff or 
visitors, please wear 
your face covering and 
maintain a 2-metre 
distance. Teachers and 
TAs in classrooms do 
not need to wear a 
face covering if they 
are able to maintain a 
2m distance at the 
front of the room, and 
so choose not to.  
Once they move from 
that 2m distance to 
work among the 
students, face 
coverings should be 
worn; the only 
exception to this is 
when wearing a face 



in line with NHS 
guidance;  

14. A supply of PCR tests 
is available for the 
school management 
to give to an 
individual who has 
become 
symptomatic, if it is 
believed there are 
barriers to a test 
being accessed 
elsewhere. 

covering impacts on 
an ability to take part 
in strenuous 
activities/exercise (e.g. 
Dance/PE) or if a 
child/adult is exempt 
from wearing a face 
covering on medical 
grounds or for 
students with specific 
SEND need; this 
measure will continue 
after Easter 2021, 
pending an update 
from the PM on Easter 
Monday; face 
coverings should be 
worn on dedicated 
school buses, and is 
mandatory on public 
transport; face visors, 
disposable face 
coverings and face 
coverings, with a 
transparent window 
to aid communication, 
are available from RM 
on request, to 
facilitate closer 
working in practical 
sessions, or when 
supporting individuals 
with a specific SEND; 
the parent of a child 
who cannot wear a 
face covering on 



medical grounds, 
should contact the 
Headteacher; 
disposable face 
coverings will be sold 
from Reception at cost 
price – 10p – for those 
students who find 
themselves without a 
face covering; 
parents/carers will be 
advised to provide 
two or three face 
coverings for their 
children to wear, so 
that they can be 
changed during the 
day when they 
become damp; any 
student not complying 
with this measure will 
be managed in line 
with our normal 
behaviour systems; 

5. Minimise contact and 
mixing by altering, as 
much as possible, the 
structure and routines 
of the day: year 
groups to be kept 
separate as much as 
possible; brief, 
transitory contact, 
such as passing in a 
corridor, is low risk; 
vertical tutor groups 



will be rearranged into  
horizontal year group 
tutor groups in each 
House; there will be 
dedicated zones for 
unstructured time, 
and staggered lunch 
times; staggered end 
of day, with KS4 
leaving at 3.20pm, and 
KS3 at 3.25pm as 
normal. 

6. Singing, wind and 
brass playing should 
not take place in 
larger groups or 
assemblies; if singing 
is undertaken, or wind 
instruments are 
played, students 
should be positioned 
back-to-back or side-
to-side; there should 
be no sharing of wind 
instruments, and 
keyboards and other 
hand-held instruments 
should be cleaned 
between use; the 
room should be kept 
well-ventilated; 

7. For PE and Dance 
activities, students 
should be kept in 
consistent groups for 
changing and 



participation; 
equipment should be 
cleaned between each 
use by different 
groups, and contact 
sports and Dance 
ensembles avoided; 
outdoor sports should 
be prioritised, where 
possible, and large 
indoor spaces used 
where it is not 
possible; maintaining 
distancing by coned 1-
2m boxes in the Dance 
studio will be trialled, 
along with a limit on 
floor work; the main 
hall should be used, 
when available, for 
larger groups at KS3 
rather than the Dance 
Studio; a scrupulous 
attention to hygiene 
and cleaning is 
important because of 
the way people 
breathe during 
exercise;  

8. Extra-curricular 
activities after 
school - these 
enrichment activities 
can now take place; 
year group bubbles 
should be maintained 



as much as possible; if 
it is not possible, then 
consistent groups will 
be adopted for clubs; 
outdoor competitive 
sports between 
schools can resume 
from 29th March; 

9. SENCO to review 
students requiring 
additional support, 
and produce an 
individual Risk 
Assessment, if 
required; 

10. CLT/SLT on duty at the 
front of school, at the 
start of the day, direct 
students straight tutor 
rooms for tutor time; 
assembly to be 
delivered by recorded 
PowerPoint, unless a 
single year group 
assembly is required 
in the hall – seating 
will be more widely 
spaced, with windows 
and doors opened for 
ventilation;  

11. All unstructured time 
is to be spent outside, 
in year group zones, 
apart from when 
students eat lunch and 
Year 11 area in main 



hall or outside in the 
area behind the staff 
room, to ease the 
need to wear a face 
covering; if it is a wet 
lunchtime, students 
will go to specific 
assigned areas; 

12. Food is to be served 
outside at break, with 
1m minimum queuing 
in place; Y11 food to 
be served in the dining 
room; lunch service 
will be staggered with 
Y7 at 12.30pm, 
followed by Y11 at 
12.45; and 1 single 
bell to call 10, then 2 
bells for 9 and then 3 
bells for Year 8 
respectively; this 
order for Years 10, 9 
and 8 will be rotated 
each month; SLT will 
manage entry of 
groups to dining room; 
year groups will sit at 
assigned colour tables, 
to allow time for 
surfaces to be cleaned 
between sittings; 
catering team wear 
protective masks and 
gloves; hand sanitiser 
to be available to 



students on entry, and 
it is to be a cashless-
system only; cashiers 
will wipe the thumb 
print device with anti-
bacterial wipes 
between students; 

13. There will be 
supervision of toilets 
at break and lunch, to 
ensure only two 
students access toilets 
at a time, with 
markers for queuing in 
the corridor; system 
marked out with tape 
on the floor; 

14. Staff should also 
maintain social 
distancing in toilet 
areas; 

15. Students must use 
hand-sanitiser on 
entry to the 
classroom, and wipe 
desk, chair, keyboard 
etc. with anti-bacterial 
cleaners; students will 
be encouraged to use 
tissues for respiratory 
hygiene, and pedal 
bins will be provided 
in each classroom for 
disposal of wipes and 
tissues; 



16. Students are not 
permitted to leave 
their seat during the 
lesson;  

17. Teachers will dismiss 
students in a 
controlled way to 
ensure social-
distancing between 
students with other 
classes, where 
possible; 

18. Any student who 
cannot follow the 
clear guidelines for 
maintaining a safe 
learning environment, 
will be removed from 
the lesson by a 
member of SLT or CLT; 
Behaviour Policy 
processes will be 
followed, although 
parents/carers may be 
contacted at an early 
stage over behaviour 
that compromises 
safety; 

19. There is no stipulation 
that thermal detection 
units be installed, but 
we have 
thermometers 
available, if required; 

20. Managing First Aid 
and personal care 



protocols: all First Aid 
is to continue to be 
managed in the far 
right hand side of PSC 
suite, and students 
will arrive through the 
double doors, and not 
through PSC; a bell is 
to be fitted at the 
door to the First Aid 
area to enable 
students to ring for 
attention; a reminder 
has been sent to staff 
(28/9) that calls from 
Reception must be 
made to the First 
Aider’s mobile or ext. 
237, and not the PSC; 
students sent to First 
Aid must have a note 
to explain why they 
are being sent, 
including if the CLT 
has made the decision 
to send home/contact 
made); a fluid 
resistant (IIR type) 
face mask and gloves 
should be worn by the 
adult administering 
First Aid;  an apron 
should also be worn if 
there is a risk of 
transfer of fluids;  



21. If any student or adult 
becomes unwell with 
symptoms of 
coronavirus while in 
school they must be 
sent home 
immediately; if they 
need personal care 
until they can leave, 
they must be placed in 
a separate room (the 
PSC’s Meetings 
Room), behind a 
closed door, with a 
window opened for 
ventilation; gloves, 
apron and a fluid 
resistant (IIR type) 
face mask must be 
worn by  a supervising 
adult, if required, and 
social-distancing 
maintained; if there is 
risk of splashing to the 
eyes, for example 
through coughing, 
spitting or vomiting, 
then eye protection 
should also be worn; 
see separate RA for 
First Aiders; 

22. If a child needs to use 
the toilet whilst 
waiting to be 
collected, they should 
use the toilet in the 



Curriculum Centre, 
and it should be 
cleaned and 
disinfected before use 
by anyone else; staff 
should use the new 
toilet facilities in B 
block;  

23. Any concerns around a 
child’s wellbeing or 
mental health, must 
be logged on My 
Concern for the 
immediate attention 
of the 
DSL/CLT/SENCO, as 
appropriate; 

24. Ensure that all adults 
and students are 
regularly reminded to: 
i. Frequently wash 

their hands with 
soap and water 
for 20 seconds 
and dry 
thoroughly;  

ii. Clean their hands 
with sanitiser on 
arrival at school, 
before and after 
eating, and after 
sneezing or 
coughing; 

iii. Not to touch their 
mouth, eyes and 
nose; 



iv. Face coverings 
are to be worn in 
the school 
building (se Pt.4 
above);  

v. Face coverings to 
be changed, if 
they become 
damp from wear 
during the school 
day; 

vi. To wash hands 
before removing 
or changing a 
face covering, 
and dispose of it 
safely in a lidded 
bin, or put 
reusable face 
coverings in  a 
plastic bag to 
take home for 
washing; they 
must wash hands 
again before 
heading to their 
classroom; 

vii. Use a tissue or 
elbow to cough 
or sneeze and use 
bins for tissue 
waste (‘catch it, 
bin it, kill it’); 

viii. School uniform 
does not need 
washing any 



more often than 
normal, or 
cleaned using 
different 
methods to 
normal; 

25. From 22nd March, 
Homework Club can 
take place but 
students should be 
kept in year group 
clusters and half year 
in Y7; 

26. Extra-curricular 
activities, including 
lunchtime clubs, 
should mirror wider 
protective measures, 
keeping students in 
year group bubbles, 
where possible; (see 
Pt 6 for Educational 
Visits, also) 

27. PTCE meetings in the 
format of meeting en 
masse in the 
hall/dining room, 
cannot take place 
under the current 
guidance; we will 
manage important 
meetings to ensure we 
are able to maintain 
social distancing 
protocols; PTCE 
“Meetings” are to be 



held by email, 
telephone, or via 
Zoom/MS Teams; 

28. Staff Briefings, usually 
held in the Staff room 
three days a week, will 
now be via an 
email/video, from the 
Headteacher by 
8.30am Monday, 
Wednesday and 
Friday; any messages 
staff wish to be 
shared, must be sent 
by 8am on the day; 
staff must avoid 
sending out additional 
emails to all staff, as 
this will add to 
workload pressures; 

29. When whole staff 
meetings are 
necessary, they will be 
held in the main hall, 
with distancing 
between chairs; hand 
sanitiser will be 
available; 

30. Leadership, 
department/faculty 
and tutor team 
meetings should run 
as per the school 
calendar, meeting 
online, in a classroom 
rather than confined 



office area; hand 
sanitiser is to be 
available; 

31. School management 
will promote staff and 
parent awareness of 
the NHS ‘Test and 
Trace’ process and 
responsibility to 
inform school 
management if they 
are advised to socially 
isolate for 10 days 
because of a contact 
alert. 

32. Staff and parents 
aware of their 
responsibility to 
inform the school 
management if they 
are required to 
quarantine, having 
recently visited 
countries outside the 
Common travel Area; 

33. Supply teachers, 
peripatetic teachers 
and/or temporary 
staff can now move 
between schools; they 
should wear a face 
covering, minimise 
contact and maintain 
as much social 
distance as possible 
from other staff; 



specialists, therapists, 
clinicians and other 
staff support for high 
needs students should 
provide interventions 
as normal. 

4 Transport and 
journeys to 
and from 
school 
 
 
 

Staff, students and 
others: 
Transmission of C-19 
to the school; 

1. Communication with 
parents/students to 
encourage walking 
or cycling to school , 
where possible. 

 
 
4 x 2 = 8 

1. Headteacher to liaise 
with Shropshire 
Transport regarding 
protective measures in 
place on dedicated 
buses: seating 
students in year group 
bubbles, where 
possible, with eldest 
sitting at the rear, 
progressing to the 
youngest at the front, 
sitting apart in specific 
seats, where possible, 
staying in seats, and 
wearing face 
coverings, as 
requested, by the 
transport providers, 
use of hand sanitiser 
upon boarding buses, 
and good ventilation, 
where possible, 
through windows and 
ceiling vents ; to 
ensure that transport 
providers do not work 
if they, or a member 
of their household, are 
displaying any 
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On-going  



symptoms of 
coronavirus; to get 
written assurance of 
cleaning of vehicles 
programme; 

2. Face coverings must 
be worn by students 
on public service 
buses; 

3. Queuing for buses at 
the end of the school 
day to be managed by 
duty teams in year-
group bubbles; 

4. If someone who tests 
positive has travelled 
on the same vehicle as 
other people, 
assessing who counts 
as a close contact 
should take into 
account factors such 
as vehicle size, degree 
of face-to-face 
contact, length of time 
in close proximity, and 
whether a Perspex 
screen is in place. 

5 Student or 
adult displays 
COVID19 
symptoms 
whilst at 
school. 
 
 

Staff, students and 
others: 
Transmission of C-19 
to the School 
community. 

1. If anyone becomes 
unwell with a new, 
continuous cough or 
a high temperature 
(37.8) or anosmia, 
they must be sent 
home and advised to 
follow the 

 
 
4  x  3 = 12 

1. Employees can book 
tests directly on the 
portal, or take a PCR 
test from school if 
there is a delay in 
accessing a test; 

2. LFD Home testing kits 
are now available to 
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Government 
guidance arrange 
self-isolation and 
testing; 

2. If they need 
personal care until 
they can leave, they 
must be placed in a 
separate room (such 
as the PSC’s 
Meetings Room), 
behind a closed 
door, with a window 
opened for 
ventilation; PPE -
gloves, apron and 
face mask and visor 
must be worn by  a 
supervising adult, if 
required, and social-
distancing 
maintained; if there 
is risk of splashing to 
the eyes, for 
example through 
coughing, spitting or 
vomiting, then eye 
protection should 
also be worn; 

3. If a child needs to 
use the toilet whilst 
waiting to be 
collected, they 
should use the toilet 
in the Curriculum 
Centre, and it should 

all staff and students 
for asymptomatic 
testing; 

3. Staff and parents 
aware of the NHS ‘test 
& trace’ process and 
responsibility to 
inform school 
management if they 
are advised to socially 
isolate for 10 days 
because of a contact 
alert; 

4. Home test kits are 
available at the 
Headteacher’s 
discretion, if it is felt 
that there may be 
barriers to accessing a 
test elsewhere, and 
the kit would 
significantly increase 
the likelihood of a test 
being carried out.  



be cleaned and 
disinfected before 
use by anyone else; 
all other staff should 
use the new toilet 
facilities in B block; 

4. In an emergency, 
call 999 if they are 
seriously ill or 
injured or their life is 
at risk. The person 
must not visit the 
GP, pharmacy, 
urgent care centre 
or a hospital; 

5. If a member of staff 
has helped someone 
who was unwell 
with a new, 
continuous cough or 
a high temperature 
or anosmia, they do 
not need to go home 
unless they develop 
symptoms 
themselves (and in 
which case, they 
should arrange for a 
test) or the child 
subsequently tests 
positive. They must 
wash their hands 
thoroughly for 20 
seconds after any 
contact with 
someone who is 



unwell. Cleaning the 
affected area with 
normal household 
disinfectant after 
someone with 
symptoms has left 
must occur, and will 
reduce the risk of 
passing the infection 
on to other people; 
the member of staff 
can go home to 
change and shower, 
should they request 
it; 

6. All staff and 
students who are 
attending the school 
will have access to a 
test, and must get 
tested if they are 
displaying symptoms 
and should get 
tested in this 
scenario;  

7. If the test is 
negative, they can 
return to school, and 
the fellow members 
of the household 
can end their self-
isolation; school 
staff are classed as 
“essential workers” 
and have priority 
access to testing if 



they are displaying 
symptoms; 

8. Where a test for C-
19 is subsequently 
confirmed positive, 
the rest of the year 
group, and staff who 
have been in 
sustained, close 
contact with the 
person who has 
tested positive, must 
be sent home and 
advised to self-
isolate for 10 days; 
the other household 
members of that 
wider group do not 
need to self-isolate, 
unless the child or 
staff member they 
live with 
subsequently 
develops symptoms;  

9. The Headteacher 
understands the 
NHS Track and Trace 
process and how to 
contact the local 
Public Health 
England health 
protection team, or 
if additional support 
is needed, to contact 
the DfE Helpline on 



0800 046 8687, 
option 1; 

10. School management 
have ensured that 
staff members and 
parents/carers are 
aware that they will 
need to be ready 
and willing to book a 
test if they are 
displaying 
symptoms, and that 
they must not come 
into school if they 
have symptoms, and 
must be 
immediately be sent 
home to self-isolate, 
should they develop 
symptoms whilst at 
school;  they will 
need to provide 
details of close 
contacts to the NHS 
Test and Trace team; 
they will need to 
self-isolate if they 
are positive, or if 
they are a close 
contact of someone 
who develops C-19 
symptoms or tests 
positive for C-19;  

11. The Headteacher 
will take swift action 
when they become 



aware that someone 
who has attended 
school has tested 
positive for C-19, 
and will contact the 
local health 
protection team; 
this local team will 
contact the school 
directly if they 
become aware that 
someone who has 
tested positive 
attended the school, 
as identified by NHS 
Test and Trace;  

12. If the school has two 
or more confirmed 
cases in 14 days, an 
overall rise in 
sickness absence, 
where coronavirus is 
suspected, we may 
have an outbreak, 
and school 
management will 
continue to work 
with the local health 
protection team, 
who will advise if 
additional action is 
required; 

13. In some cases, it 
may be 
recommended that 
are larger number of 



staff or students 
self-isolate as a 
precautionary 
measure. 

6 Educational 
Visits 

Staff and students: 
1. Increased 

exposure to 
persons outside 
the community; 

2. Reliance on the 
visit environment 
being kept clean 
and appropriately 
cleaned; 

3. Visits to areas 
subsequently 
designated as a 
COVID19 
“hotspot”. 

 

1. Government advises 
against all 
educational visits at 
the moment; 
however, it plans for 
visits to resume in 
line with the 
government’s 
broader roadmap; 
this means that, if 
Step 2 of the 
roadmap 
commences from 
12th April as planned, 
schools will be able 
to resume 
educational visits 
from 12th April, as 
long as they are 
conducted in line 
with relevant Covid 
guidelines and 
regulations; 

2. Domestic residential 
visits will not be able 
to resume until 17th 
May at the earliest.   
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Trip 
leaders 
and HT 

 
On-going 

7 Stress upon 
staff members 
 
 

Staff: 
1. Roles may be 

overlapping with 

1. Prioritise important 
tasks for the school 
community for that 
day/week/half term;  
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1. Minimise email 
contact with staff 
members outside 
working hours; 
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All 

 
On-going 



 greater demands 
in shorter term; 

2. Parents may 
make increased 
demands upon 
staff; 
 

2. Provide regular 
communication with 
staff about any 
changes, and ensure 
they are updated 
before 
parents/students; 

3. Make staff aware of 
need to report 
concerns to the 
Headteacher; 

4. Governing Body 
aware of the need to 
support 
Headteacher and 
Leadership Team. 
 

maintaining usual 
protocol regarding 
email curfew at end of 
working day (before 
5pm) and weekends; 

2. Signpost support to 
staff experiencing 
social-emotional 
difficulties e.g. AHT, 
Mind, NOSS, school 
counsellors; reassure 
staff that they can 
share concerns with 
SLT at any time – in 
line with current 
“open door” policy in 
school; 

3. Staff to be regularly 
updated as the 
protocols are 
reviewed; staff to give 
feedback to SLT, if 
needed. 

 
 

 
D. Safe Systems of Work to be outlined below by using the information in Section C once completed: 
 

 PPE required: Disposable gloves, aprons, fluid-resistant face masks, goggles, thermometers – disposable strip thermometers and non-contact IR 
distant thermometers 

 Other equipment used during activity: Hand sanitiser; soap; antibacterial wipes and spray; tissues; signage; cleaning equipment; pedal bins 
 
 

 

Appendix: Effective Working Practice for Teaching Assistants during current restrictions 



 During current Covid-19 restrictions, Teaching Assistants (TAs) will not be able to carry out their support role in the way we have established as effective 

practice  

 Where possible, TAs will be assigned to a single year-group bubble 

 In the classroom, they will need to keep 1-2 metre distance; teachers and TAs should communicate about how they can manage the support in a safe 

way within the specific layout and size of the class 

 TAs must wear a face covering in class, where a 2m distance cannot be maintained; visors can also be worn, in addition; face coverings with windows are 

available for supporting high need students, who may need to lip read, for example; all types of face coverings are available for staff from RM; 

 Teachers should not direct TAs to undertake close contact work (within 2 metre) 

 Should a TA need to work 1:1 with a student, or two or three students, this can be undertaken in an adjoining area, so that the TA can maintain social 

distance;  

 Movement between lessons – to support TAs in movement around school between lessons, they should leave the classroom either before or after the 

students have moved, and wear a face covering on the way to the next lesson; TAs may, therefore, arrive to the next lesson ahead of or after students;  

 

This guidance will be monitored and update, as required. 

Paula Hearle 

23 September 2020; Amended 27th September 2020 and 6th November 2020; 27th February 2021; 29th March 2021 

 

 


