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LUDLOW CE SCHOOL WORD PROCESSOR POLICY 

 

In accordance with JCQ publication Access Arrangements and Reasonable Adjustments 2017-18, centres 

must produce a statement which details criteria used to award and allocate word processors for 

examinations.  

Permission to use a word processor in examinations cannot be granted because a candidate wants to type 

rather than write examinations, or can work faster on a keyboard, or uses a laptop at home. 

The use of a word processor must reflect the candidate’s normal way of working within the centre. The 

spelling and grammar check facility / predictive text will be disabled / switched off, unless the candidate 

qualifies for a scribe.  

Candidates who are likely to benefit from the use of a word processor include candidates with: 

 a learning difficulty which has a substantial and long-term adverse effect on their ability to write 

clearly and coherently; 

 a medical condition; 

 a physical disability; 

 a sensory impairment; 

 planning and organisational problems when writing by hand, including the need to proof-read and 

edit work; 

 poor handwriting, including physical strain.  

 

Working practice 

 Teachers will trial the use of a WP and report to the AA Assessor if the trial has improved the 
quality / quantity / accuracy of the student's work and, therefore, the provision of a WP will 
become the student's Normal Way of Working (NWW)  

 It is the responsibility of the class teacher to facilitate the effective provision of a laptop / 
computer in class for use as an AA, or due to a temporary injury. 

 The provision of a WP is for use in extended writing / assessments / class tests and internal / 
external exams, as required on a subject by subject basis. 

 Students who have a Computer Reader as their NWW / AA (or are trialling this arrangement), 
should be provided with a laptop* / computer* and headphones*. 

 Y9 students planning to use a WP in mock examinations and external exams will be required to 
complete a comparison of the speed / accuracy /quality of their writing / typing. The AA Assessor 
will then confirm with the Exams Officer the students requiring WPs and the Exams Officer will 
make provision for the arrangements. 

 *COVID-19 procedure: All computer equipment / headphones used (own headphones advised) 
must be wiped to sanitise by the user, before and after use, with appropriate levels of adult 
supervision, as per the school Covid-19 Risk Assessment.  
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